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OFFER DOCUMENT INVITING OFFERS IN TWO-BID SYSTE,I FOR HIRING PREMISES

TO THE BANK AT BHUBANESWAR

The Offer document consists of the following:

TECHNICAL BID:

i) Notice lnviting Offers

ii) lnstructions to offerers

iii) Terms & Conditions

iv) Technicat Detaits of the Premises offered

v) Carpet Area Definition

vi) Strong Room specifications

FINANCIAL BID:

i) Rate/rentat detaits of the premises offered.

All the above mentioned documents are to be submitted to the bank duty

signed by the offerer/s on all pages.
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NOTICE INVITING OFFERS FOR HIRING OF PREMISES FOR NATIONAL PROCESSING

CENTRE (NPC)AT BHUBANESWAR

PREMISES & ESTATE SECTION,

CIRCLE OFFICE

1't Ftoor, Red Cross Bhawan

Sachivalay Marg, Unit-g

Bhubaneswar

CANARA BANK intends to take Commercial premises on lease basis from
lndividuats/ Firms. Offert are invited under Two Bid System as per detaits given
betow:

Tet

Fax ;

E-Mait :

1. Requirements :

Approx 2OO0

Commercial

premises

A) Preference will be given to the premlses
in

Ground floor with entire area in a single

B) Required Power load ls 20KW.

2. The prospective offerers meeting the above requirements are requested to
cottect the Offer Documents from the Office at the above address from
28.08.2020 lo 17.09.2020 during working hours. The Offer Document can
atso be dowhtoaded from our website www.canarabank.com.

3. Duty fitted in offers ptaced in a Seated Envelope superscribed as "OFFER FOR
HIRING OF PREMISES AT BHUBANESWAR" shatL be submitted up to 3.00PM (

on 17.09.2020 to Premises & Estate Section, Circte office at the above
given address.

4. The "Technicat Bid" witt be opened on the same day at 3.30PM at the above
office in the presence of bidders or their authorized representatives who
may choose to be present.

No Brokers / lntermediaries shatl be entertained. Canara Bank reserves the right to
accept or reject any or atl offers in futl. / part without assigning any reasons
whatsoever.

sd/-

Asst.GeneraI Manager
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lnstructions to Offerers

1. The Notice lnviting Offer, lnstructions to offerers, Terms and Conditions,

TechnicaI deta].ts of the premises offered, Carpet Area Defjnition, Strong Room

specr'fications and Financial Bjd witt form part of the offer to be submitted by

the offerer.

2. The offers are to be submitted in Two Bid System j.e., Technjcal Bid and

Financiat bid.

3. The Technical, Bid consists of atl the required information catted for in a

questionnaire and shatl contain, inter atia, the detaits regarding the property

viz., Name & Adqress of offerer, location, area of the ptot, copy of sanctioned

pl.an with completion. / occupation certificate, floor area of portion to be

leased, specification of internat finishes, amenities, sanctioned etectricat

power load, usages of the property, titte reports to confirm ownership and

ctear marketability, and other terms and conditions relevant to the hiring of

premises (other than the price). The Technical Bid shatt be submitted in seated

cover (Marked Envelope-l ) superscribed as "Technical Bid for Hiring of Office

Premises for Canara Bank Branch/Office at................ (Location, Ptace)". The

Name & address of the offerer to be mentioned on the cover without fail.

The Financial Bid shatl contain Only financiaL details i.e,, rate/ rent per sq"ft.

on carpet area basis and other financiaI imptications. The Financial Bids witt be

ptaced in a seated envetope (Marked Enyelope -2) and superscribed as

"Financial Bid for Hiring of Office Premises for Canara Bank at..................

(Location, P[ace)". The Name & address of the offerer to be mentioned on

the cover without fail.

Both the seated envetopes shatl. be ptaced in a bigger seated envetope

superscribed as "OFFER FOR HIRING OF PREMISES FOR CANARA BANK AT...........

(Location, Pl'ace)" and submitted at the address given in the Notice lnviting

4.

5.

offers on or before the last date and time for submission.

6. Offers received with detay for any reasons whatsoever, inctuding postal detay

after the time and date fixed for submission of offers shatl be termed as

"LATE" and shaLt not be considered.
,lsl
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7. copies of the fottowing documents are to be submitted with Technicat Bid in

support of the detaits furnished there in.

i. A set of ftoor ptans, sections, etevations and site ptan of the premjses

offered showing the detaiLed dimensions, main approach road, road on

either side if any width of the road/s and adjacent properties etc.,

ii. A copy of the titte of investigation and search report atong with copies of

titte deeds.

iii. Documents retated to conversion of tand use to Non-agricuttural purpose

from the competent authority.

8. Att cotumns of the offer documents must be duty fitted in and no cotumn shoutd

be Left btank..Atfthe pages of the offer documents are to be signed by the

offerer /authorized sigiratory. ln case of joint ownership, att the joint owners

have to sign att the pag;s of the bids (Technical. and Financial. Bids). Any over-

writing or Lrse of white ink is to be duty authenticated by the offerer.

lncomptete Offers / Offers with in-correct detaits are liabte for rejection.

9. ln case the space in the offer document is found insufficient, the offerers may

attach separate sheets,

10. The offer submitted shaiL be in comptiance to the terms/conditions specified in

the offer document. However, any terms in deviation to the terms/conditions

specified therein, sha[[ be furnished in a separate sheet marking "tist of

deviations". Bank reserves the right to accept or reject atl or any of the

deviations without assigning any reason.

11. Separate offers are to be submitted, if more than one property is offered.

12.i) The Technicat bids witt be opened on Date & Time stipulated in the Notice

inviting Offers in the presence of offerer/s at our above office. Offerer/s

is/are advised in his/her/their own interest to be present on that date, at

the specified time.

ii) The prelirninary short-tisted offerers witl be informed in writing by the Bank

for arranging site inspection of the offered premises.

iij) After the site visit, the Technicat Bid witt be evatuated on various parameters

[ike location, amenities avaitable, exclusivity, nearby surroundings, proneness

sl
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to water loggjng / ftood etc, quatity of constructjon, efficacy of the internal

tayout of premr'ses and layout of buitdjngs ]n the comptex etc,, and suitabte

offers shatl be finatjzed /shorttjsted for openlng Fjnanciat Bid.

13. Canvassing in any form wjlt disquatjfy the offerer.

14. The offer submitted shat[ remain open for consideration for a minimum period

of "Three months" from the date o{ opening of Technical Bids.

1 5, NIETHOD OF EVALUATION OF SHORTLISTED OFFERS:

lhe blds ol shortlisted ott'erers \\'111 be evaluated on techno-commercial basis giving
wcightage as detailed below:

a. Technical Evaluatiou - 600%

b Financial Evaluation - 40%

Ihc Technical Bids ofshonlistcd premises shall be evallLated \\.ith the fbllo$ing paramelers
& Ncightages and &e rating u.ill be ar'.-ardcd.

st.
No. Parameters Marks

allotted
(standard)

I
I-ocation (\'i2.. main road. sidc road.
frontagc. visibilitl. elevation, q,idth
advertisement value ctc)

commercial, residential &
of frontage for signage,

t5

2 l"loor (Ground - 25 / FF - 5) 25

Arrcnitles providedlagreeablc bv landlord like strong room. AC if
it is part of o1]'er. DC Set provisions, Parking & if extended lease
periods beyond 5+5 yrs such other l'actors benellcial to the baik.

10

4 Buildlng layoLrt. ils specifications (viz.. age of building, shape.
ventilalion. less nunber o1-columns, cciling height. llooring etcl

10

Total Marks 60

l'inancial bids in respect of sho lisred premises rvill only be opened ald evaluated lbr 40o/u

Neightagc. lhe Lowest quote of tinancial bid will be reared as the bcnchmark and alloned
wilh 100% rnarks (i.e.. 40 rnarks). The marks for other ofl'ers shall be arrived at allotting
marks in proportion to the rate quoted by them.

6t
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Ihc final ranking of the oft'cls \ill be a lotal ol marks obtained in the technical evaluation
and the tlnancial evaluation. An illusttative example is lurnished below.

()fierer Marks for
Technical
lvaluation
( 60 nlarks)

Rate per sli
quoted ln the
Financial Bid

Marks fbr
Financial

lvaLuation
(40 Marks)

Total Marks and position

I 2 4 5 : (2+4)

5 5.00 50.00 36.00 91.00 - Highest score - 1,1

B 13.00 45.00 40.00 73.00 L3

C 37.00 55.00 32.73 69.',73 L4

D 56.00 52.00 34.6t 90.61 L2

(Jflcrcrs are requested to submit thcir lowest possibie .luoles in the Financial Bid as

negotialions l Aiscussions u,ill be held only with the Ll arrived as detailed above.

'l'he olGr should be submitted in prescribed lormat only. Oft'er submittcd in other than
Drescribed tbrmat u'111 be liable lbr reiection. Ihe otierers are requested to quote the
rental rate atier going through carelully rhe 'Carpct Area Dellnition'' and the 'Strong
Room Specil'rcarions" dctailed in this docurrent.

Canar-a BaIk rescrvcs lhe right to accept any of]'ef or to rejecl any or all ollers at its solc
disoretion rvithout assigning reasons thereol and does not bind to accept the lo$,es!
iender.

16.

17.

18.

Place:

Date :

Signature of Offerer/s with seaI

Terms and Conditions
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Property shoul.d be situated in good commerciat with congeniat surroundings

and proximity to pubtic amenities like Bus stop, Banks, Markets, Hospitats,

Schools etc.

There shoutd not be any water logging inside the premises and surrounding

area.

Offerer to provide adequate parking space for vehictes of Bank staff and

customers. The premises shoutd have good frontage and proper access.

Preference witl be given to premises ready for occupation. The owners of such

premises witt,have to hand over the possession of premises within two months

of the acceptance of their offer by the Bank duly compteting the strong room

and other Civil. / Etectrical works as required by the Bank.

The entire offered a{ea shatl be avaitabte in a singte ftoor and preferabty in

Ground Ftoor. ln case.the offered premises sptit in Ground ftoor + Mezzanine

ftoor or Ground and First Ftoor etc.,, both the ftoors shoutd be interconnected

by an internat staircase and the said staircase shatl be avaitabte for exctusive

use of Bank and shaLt be in the possession of the Bank.

The premises shatt be preferabty freehotd. lf it is leasehotd, details regarding

lease period, copy of lease agreement, initial premium and subsequent rent

shatt be furnished and permissibitity of sub-teasing shatt be estabtished. The

titte report proving ownership and ctear marketability is to be enctosed.

Lease agreement for the premises finatized will be entered into with the

tandlord/s.

Minimum period of (ease witl be 10 years with enhancement in rent for the

second btock of 5 years (Rural./Semi Urban - 10% to '15%, Urban - 15% to 20%

and Metro - 20% lo 25%') with minimum notice period of 3 months for vacation

by the Bank.

Payment of rent witt be on Carpet area basis onty. Carpet area shatl be

arrived aftdr joint measurement as per the Bank's Carpet area Definition.

:,:, ,
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10. The rent shall be inclusive of basic rent ptus atl taxes / cess present and

future - House tax, property tax, and Municipal taxes. Maintenance charges

and service charges [ike society charges etc. The rent witt be paid from the

date of taking possession of the premises. Nothing extra wilL be paid other

than the monthty lease rent. lf the offerers are not agreeabte to bear any of

the taxes / charges, it shoutd be ctearty mentioned in the offer.

11. Service tax at the applicabte rates on rentat payment shatl be borne by the

Bank.

12.

15.

Bank may instatl its On-Site ATM within the offered premises. No additionat

rent witl be paid for the ATM. ln other words, Branch area and ATM area witt

be ctubbed for determining the rent payabte. The offerers at their own cost

have to construit ATM enctosure within the offered area as per the pLan tay

out of the Bank's Architect.

The offerers at their own cost have to construct the strong room as per

specification of Bank (Ptease refer "Strong room Specification" for detajls).

Size of Strong Room depend on the Ctassification of the Branch

(i.e.,Rurat/Semi urban/Urban/Metro). The offerers at their cost shat[ arrange

for Fitness Certificate for the strong room through a competent/ Bank's

appointed Architect / Engineer. Strong room Door, Air Ventitator, Exhaust

Fans, witl be suppLied by the Bank.

The offerers at their own cost secure and provide the required power load

with independent meter. Energy Meter is to be provided by the LandLords.

Bank witL b6 paying consumption charges onty.

Adequate and uninterrupted water supply - preferabty municipaI water supply

- to the premises shatl be arranged with required capacity of underground

tank/ over head tank and pump. ln case, Municipal water suppty is not

adequate, atternate potabte water source shatl be made avaitable, Bank witt

bear the actuaI consumption charges onty.

13.

14.

' 16. Offerers at their cost have to construct separate toitets for Ladies and Gents.

Olfel I)ocuments 1br Hiring Prerniscs for National Processing Centre at Bhubanesrvar. Norice
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17. The tandtords during the currency of the lease shatt carryout repairs and

maintenance works for the premises and to make the buitding tenantabte and

leak proof / water proof as per the requirement. Painting of the premises is

to be done once in 3-5 years.

18. During the period of tenancy, if the Bank desires to carryout atterations if any

within the premises at Bank's cost, the Offerer witt permit the same on the

existing lease terms and conditions.

'19. Registration & Stamp duty charges witl be shared between the Landlord and

the Bank in the ratio 50:50.

20. The Bank witl pay the interest free advance rental deposit, which shoul.d be

restricted to 03'(Three) month's rent.

21. lncome-tax and Statutory ctearances shatl be obtained by the tessor at their

own cost as and when required.

22. lncome tax on rental payment witt be deducted at source (TDS) at prevaiting

rate.

23. Offerors, at their cost, have to provide:

a) Cottapsihte gates of fu[[ size for externa[ entrances.

b) Rotting shutters for external entrances with necessary tocking

arrangements.

c) MS Gritts for alt windows and ventitators and other such other openings.

d) The buitding construction shall conform to relevant lS Codes and shatt be

earthquake resistant.

e) Provision of proper adequate space for Bank,s Sign Board, VSAT, DG Set/

lnverter / Sotar Panet.

f) Good quatity ceramic tite ftooring in Rurat and Semi Urban areas and

vitrified, fl.ooring in Urban and Metropotitan Areas. Non-Skid ceramic til.e

ftooring in toitets with about 5' ht. Ceramic tile dado.

g) Att sanitary fittings and toilet accessories such as commodes, urinats, wash

basins, taps, heatth faucets etc., of standard quatity.

r0l
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h) Electricat distribution system inctuding tjght pojnts, power points,

distribution boards and good quatity earthjng (conforming to lndian

Etectricjty Act and Loca( Etectricity Board rutes and regutations).

i) Required number of pucca morchas for securjty purpose witl be provided as

per Bank's specifications wherever necessary.

Signature of the offerer/s

Ptace:

Date :

,,Itll
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TECHNICAL DETAILS OF THE PREMISES OFFERED

From:

5ri/Smt/M/s.

To:

The Dy. GeneraI Manager

CircLe Office.........,..........

Tetephone No. (O) .............................

(R ) ............................

Mobile No.

Dear Sir,

Sub : Offer of promises on..tease for your .....'.............."'..."....'.... '. Branch/ Office

ln response to your paper advertisement in..'..'..'..............'... appeared on...'......'. ......

as wetl as in your Bank's website, I / We am/are submitting the detaits of our
premises as under:

1. Name & Address of the Offerer

2- Location & Postal address with PIN code of

the offered premises

3. Area offered (Floorwise Carpet area in Sft) FLOOR AREA IN SFT

4. BUILDING DETAILS:

A) Year of Construction
B) Number of ftoors

C) Permitted usage (Residential /

Commercial / lnstitutionat

D) Type of bujlding structure (Load

bearing

E) Clear ceiLing height of the ftoor

offered

*-- 
r rT--a! |
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5. STATUTORY PERMISSIONS:

A) Whether plans are approved by

LocaI Authorities
B) Whether Occupation certificate is

C) Whether NOC from local

authorities is obtained for

CommerciaI usaee of the buitdinq
6. Avaitabte frontage of the premises (Width of

the Premises for displ.ay of Bank's sign

board)

7. Whether premises is situated on the Main

Road (Ptease indicate the road width )
YES NO

8. Whether ftoor of the buitding offered is

strong enough to bear the load of strong

room watts, door/s, Safes, Safe Deposit

Lockers etc.,

YES NO

9. Whether the surrounding of the premises is

ctean and hygienic
YE5 NO

l0.Whether the premises is ready for

occupation, lf not, indicate present status

and the time required for handing over

possession

1'l.Ptease furnish name and contact number of

the eartier occupant/s if any.

l2.Whether the premises offered to the Bank is

free from encumbrances.
YES NO

O1ilr Docunlcnts fbr Hiring Premises for National Processing Centre at Bhubanesu,ar. Notice
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13.1/We have understood the concept of Carpet

area on which the premises is to be offered

to the Bank.

YES NO

14.1/We am/are prepared to provide strong

room of required size as per Bank's

specification for the premises at my/our

cost .

YES NO

15.1/We am/are r6ady.to provide ATM room

within the offered premises without

additionaI rent.

YES NO

16.Power toad avaitabte at present and the

time required for proyiding the power load

required by the Bank.

lT.Whether adequate space is avaitable for

Generator set, VSAT, Sotar Panets, Bank's

sign Board.

YE5 NO.

l8.Whether adequate parking space is avaitabte
jn front of the premises. lf "YEs" detail.s to

be furnished

19.|f the ftoor qffered is above Ground ftoor,

whether tift facitity is avaitabte. lf so,

number and capacity of the Lift provided.

20. l/we am /arF witting to make alternations to

the premises to suit Bank's requirement at

my/our cost.

YES NO

2'l.Whether separate independent etectricity YE5 NO

i4 i
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l/We am/have ctear legaL titl.e in respect of the property offered to the Bank
and copies of retevant documents in this regard are enctosed.
l/We am/have read and understood Bank's Terms and Conditions for hiring the
premises and confirm our acceptance for the same and accordingty quoted our
rate on carpet area basis in the Financiat Bid.

OR

l/We am/have read and understood Bank's Terms and Conditions for hiring the
premises. The Terms and conditions for which l/We am/are not agreeabte are
furnished in the "List of deviations" annexed to the Technicat Bid. Accordingty,
we have quoted our rate in the Financiat Bid.

lll) l/We agree that until a regutar lease agreement is entered into, this document
with the bank's written acceptance thereof shatI constitute the binding
contract between me/us and the bank.

Yours faithfutty, '

Offerer/s
(5ignature/s)

meter/water meter is/witl be provided to

the premises.

22. Whether Municipal water supply is avaitabte.

!f "NOT" what atternate arrangement is

made-

YE5 NO

23.Who are the other occupants of the

premises? Ptease furnish the ftoor-wise

occupation of other tenants

1

2

3

24.Whether, ieparate toitet for Gents and

Ladies is provided. lf'Not, time required to
provide the same.

YE5 NO

25.Any other information such as additional

facitities offered etc., which the offerer

wouLd Like to hightight

1

2

3

lsl
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Ptace:
Date :

From:

Sri/Smt/M/s

FINANCIAL DETAILS OF THE OFFER

(To be submitted in a separate seated envelope marked as Financial Bid)

Tet (o) :

(R) :

Mobile :

lo

The Deputy General Manager

CANARA BANK

Circle Office

Dear Sir,

SUB: Offer of premises on tease for your ...........,.......................... . Branch/ Office

ln response to your advertisement, l/We have submitted the details of my/our
premises in a separate envelope marked "Technical Bid". l/We am/are
submitting the "Financial Bid" agreeing to the following:

1. To offer my/our premises at Rs.............. Psft per month
(Rupees.................... .......) on Carpet area
basis for first block of 5 years from the date of handing over
possession of the premises, with .........% increase in rent for the
second block of 5 years.

2. The aboye rate is quoted for the terms and conditions agreed by us in
the Te(hnical Bid.

3. This offer is yalid for 3 months from the date of opening the
"Technical Bid".

16 i
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Signature of the offerer/s

Ptace:

Date :

CARPET AREA DEFINATION

The carpet area of any fl.oor shatl be the floor area worked out exctuding the

fottowing portions of the building:

1. Toitets

2. Common Verandahs, Passages, Corridors

3. Open Batconies

4. Common Entrance Hat[

5, Car porch whether common or exctusive

6. Common Staircase and mumties

7. Lift wetL and shafts

8. Common Garages / parking which is common to all

9. Common Canteen Areas

'l0.Air conditioning ducts and common AC ptant rooms.

'11. Pump house areas.

'12.space occupied by watls

13,Any other area which is common to atl tenants.

l/We am/are agreeable to exctude the area covered under the above items and

witl.ing to accept the rent and advance rent strictty on the basis of carpet area to

be arrived at after joint measurement.

Signature of the offerer/s

Place:

t.
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